
H I G H L I G H T I N G
S K I L L S

cui.edu/studentlife/career-services | careercenter@cui.edu

H i g h l i g h t i n g
T r a n s f e r a b l e  S k i l l s
f r o m  E v e r y d a y
E x p e r i e n c e s

No job? No problem!
Even if you haven’t had a
formal job, you’ve gained

valuable experience through
school, extracurriculars, family
responsibilities, and personal

projects. Employers care
about your skills, not just your

job titles!

AC A D E M I C  P R O J E C T S  &  C O U R S E W O R K
G ro u p  p re s e n t a t i o n s  =  C o m m u n i c a t i o n ,  Te a m wo r k
Re s e a rc h  p a p e r s  =  C r i t i c a l  T h i n k i n g ,  T i m e  M a n a ge m e n t
C l a s s  l e a d e r s h i p  ro l e s  =  Le a d e r s h i p ,  C o l l a b o r a t i o n

R e s u m e  E x a m p l e :
Te a m  Le a d ,  G ro u p  Re s e a rc h  P ro j e c t

Le d  a  t e a m  o f  4  t o  re s e a rc h  a n d  p re s e n t  o n  e n v i ro n m e n t a l  p o l i c y ;
d e l e g a t e d  t a s ks ,  c re a t e d  v i s u a l  a i d s ,  a n d  p re s e n t e d  f i n d i n g s  t o  c l a s s  o f
3 0.

C L U B S  &  C A M P U S  I N V O LV E M E N T
E ve n t  p l a n n i n g  =  O r g a n i z a t i o n ,  P ro j e c t  M a n a ge m e n t
Le a d i n g  a  B i b l e  s t u d y  =  Le a d e r s h i p ,  P u b l i c  S p e a k i n g
C l u b  m e m b e r s h i p  =  Te a m wo r k ,  Re s p o n s i b i l i t y

R e s u m e  E x a m p l e :
M e m b e r ,  H i s p a n i c  S t u d e n t  A s s o c i a t i o n

C o l l a b o r a t e d  w i t h  p e e r s  t o  o r g a n i z e  c u l t u r a l  eve n t s  a n d  p ro m ot e
i n c l u s i o n  a c ro s s  c a m p u s .

FA M I LY  &  L I F E  R E S P O N S I B I L I T I E S
C a r i n g  fo r  s i b l i n g s  o r  e l d e r s  =  Re s p o n s i b i l i t y,  P ro b l e m - S o l v i n g
B u d ge t i n g  o r  g ro c e r y  s h o p p i n g  =  F i n a n c i a l  Awa re n e s s ,  D e c i s i o n - M a k i n g

R e s u m e  E x a m p l e :
Fa m i l y  S u p p o r t  Ro l e

 M a n a ge d  we e k l y  s c h e d u l e s ,  m e a l s ,  a n d  t r a n s p o r t a t i o n  fo r  t wo  yo u n ge r
s i b l i n g s  w h i l e  m a i n t a i n i n g  f u l l - t i m e  c o u r s ewo r k .



D e s c r i b e  w h a t
y o u  d i d  +  w h a t

s k i l l s  y o u  u s e d  +
q u a n t i f y  w h e n

p o s s i b l e .
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Need help
translating your
experience to a

resume?
Visit the Career

Studio!

P E R S O N A L  P R O J E C T S  O R  V O L U N T E E R I N G
F re e l a n c e  a r t  o r  m u s i c  =  C re a t i v i t y,  S e l f - D i s c i p l i n e
Tu t o r i n g  a  f r i e n d  =  C o m m u n i c a t i o n ,  I n s t r u c t i o n a l  S k i l l s
C h u rc h  vo l u n t e e r i n g  =  S e r v i c e  O r i e n t a t i o n ,  Te a m wo r k

R e s u m e  E x a m p l e :
Vo l u n t e e r ,  Lo c a l  C h u rc h  Yo u t h  P rog r a m

M e n t o re d  6  m i d d l e  s c h o o l  s t u d e n t s  we e k l y ;  p l a n n e d  a n d  fa c i l i t a t e d
e d u c a t i o n a l  a c t i v i t i e s .

T O P  T R A N S F E R A B L E  S K I L L S

Re s p o n s i b i l i t y
C o m m u n i c a t i o n
T i m e  M a n a ge m e n t
P ro b l e m - S o l v i n g
O r g a n i z a t i o n
Te a m wo r k
C re a t i v i t y
Le a d e r s h i p


